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ABOUT THIS BOOK... 


This manual will get you “up and running” with the WordStar Professional Release 5, 
Grammatik III, and Word Finder software packages included with the WordFinder from 
DAK. In this book, you'll find out how to install these programs and learn their basic 
features. For detailed information about the programs, refer to their respective manuals. 


In the unlikely event that you run into a problem with one of the programs, see if you can 
find the solution in the program’s manual. If you don’t find what you need there, call DAK 
Software Support at (800) 458-0462. If the line is busy, some hardware-oriented questions 
may be answered by DAK Technical Support at (800) 888-9818. DAK's support lines are 
open from 6am to 5pm Pacific Time, Monday through Friday. 





Copyright © 1989 by DAK INDUSTRIES, Inc., 8200 Remmet Avenue, Canoga 
Park, California. 91304. All Rights reserved. No part of this publication may be 
stored in a retrleval system, transmitted, or reproduced in any way, including but 
not limited to photocopy, photograph, magnetic or other record, without the 
prior agreement and written permission of DAK Industries, Inc. 


Table of Contents 


Chapter 1: Introduction 


What You Received ........... 0.2.0 cee eee ee tt tt ee we 1-1 
What You Need to Use the Software ..........2.... 000 a ee ee eee 1-1 
Special Computer Keys .... aaa 1-2 


Chapter 2: WordStar 5 


IMPORTANT! Preparing Your CONFIG.SYS File ................... lens 2-1 
Installing WordStar «uw gogo RR RI Rw X Y 9 E EROR EORR EO x RE m SH 2-2 
If You're Using a Laser Printer or a Cut-sheet Feed Printer... ............... Ls 2-4 
Uana NOME nce xx ee RE EKG Eee Eee ested aes ee ewe hae 2-5 
Advanced Page Preview ............. eee ee 2-11 
aa lis coc pe ec 9 3 XXE th ESE EEK wR Ee WO» Pos ER 2-11 
ACN Phos Lud wer eee ee ee ewe OE 3.5 9 R3 ES 2-11 
Using the Spelling Checker ............ 2.0000 eee eee ee ee ee 2-12 
Using the Thesaurus uos scm bP OX oz eR EERE eRe RR ERE DES 2-12 
WordStar's Pull-Down Menus .......... 0.0 eee eee ee ee ee ee 2-13 
Saving Your Work and Exiting WordStar ...................... eee eee 2-14 
CODO a oo co EOE EE REREAD KDA 2-14 


Chapter 3: Grammatik III 


Installing Grammatik Ill on the Hard Disk .................. llle 3-1 
Running Grammatik Ill... llle 3-2 
Getting Online HELP ... ......... 2s ee 3-5 
COON no x 4 ew aaa eo bees ete ead eer hese hs beentaw nd © 42 3-5 


Chapter 4: Word Finder 


Installing Word Finder on a Hard Disk ....................... ee ee 4-1 
Using Word Finder ..... 2... 2... 2l leere 4-3 
Using Word Finder from Other Programs ............ 00. eee eee ee ee ee 4-5 
Removing Word Finder from Memory ......................... ee eee 4-5 
Conclusion scu qox xoxo ACE ACE PO XX * 99 & OY OW KE HEE HF EH RE RES x 4 0b SS 4-5 


DAK's WordStar/Grammatik/Word Finder User's Guide Page i-i 


Table of Contents 





This page intentionally left blank. 


Page i-ii DAK’s WordStar/Grammatik/Word Finder User’s Guide 


Chapter 1: Introduction 


Congratulations on your purchase of the WordFinder package from DAK. 
You've received some fantastic tools to help you with your writing. Whether 
you're a professional writer or you just send an occasional letter, you'll find these 
tools extremely valuable. 


Here's what you received: 


e WordFinder hand-held thesaurus and spelling checker (dictionary defini- 
tions included if you ordered the "turbocharged" version) 


e WordStar Professional Release 5 word-processing software 
e Grammatik III professional grammar-checking software 
e Word Finder pop-up Thesaurus software 

Check to see that you received all of the above; if not call DAK. 


The purpose of this manual is to get you “up and running" with the WordStar and 
Grammatik. I'll show you how to install the programs and take you through some 
exercises so you can learn to use them. 


The hand-held WordFinder is extremely easy to use. Just go through its instruc- 
tion book, and you'll know how to use WordFinder within a few minutes. 


WordStar 5 comes with the Word Finder software built in. We've also included 
another version of the Word Finder program separately. You can use this version 
if you want to use Word Finder with another program, such as another word 
processor. Many people prefer this version to the one built into WordStar—you 
be the judge. 


To use the software, you'll need an IBM PC or compatible computer with either a 
hard disk and a floppy drive or two floppy drives. You'll need a minimum of 
384K of RAM (memory), DOS version 2.0 or higher, and a CGA, EGA, VGA, or 
Hercules monitor. 


In this manual, I'll assume you're using a computer with a hard disk. 


If you don't have a hard disk: See the program's manuals to find out how to install 
and run the software on a floppy disk system. Once you've installed the programs 
on your floppy disk system, try the exercises in this book. If your computer uses 
5.25" disks, please read the final note in the file README.DOC on the Gram- 
matik disk #1, before installing Grammatik III. To read this note, boot your 
computer, then put the Grammatik disk #1 in the A drive and type TYPE 
README.TXT and press the Enter key. Then see Appendix D of the Grammatik 


DAK’s WordStar/Grammatik/Word Finder User’s Guide 


What You 
Received 


What You Need 


to Use the 
Software 


Page 1-1 


Chapter 1: Introduction 


Special Computer 
Keys 


Page 1-2 


manual for further installation information. If you don’t have a hard disk and 
your computer uses 5.25" disks, you should also look at WordStar’s README file 
before installing WordStar 5. To read this file, put the WordStar Advanced Cus- 
tomization disk into drive A, type README and press the Enter key. Follow the 
instructions on the screen for finding the information on the topic of your choice. 
Be sure to read the information under the heading, “Notes for Two Floppy Disk 
Computer Users”. 


I assume you're familiar with the commonly-used computer keyboard keys (if not, 
see your computer’s manual). When I talk about computer keys such as the F1 
function key, Escape, Alt, and Control, (abbreviated “Ctrl” on most keyboards), 
I'll enclose them in angle brackets (e.g., <F1>, «Esc», «Alt», <Ctrl>). 


Pll be using «Enter» to refer to the key you use to enter data. On some key- 
boards that key is labeled “Return” or “Rtrn”; on other’s it may be labeled with 
the following symbol: 


Also, locate the backslash key (\) on your keyboard and be sure you can distin- 
guish it from the regular slash (/). FROM NOW ON, IT IS VERY IMPORTANT 
THAT YOU RECOGNIZE THE DIFFERENCE BETWEEN SLASHES (/) AND 
BACKSLASHES (\). Throughout the exercises in this book, you’ll be using the 
backslash key a lot more than the regular slash key. If I tell you to use the back- 
slash key and you use the regular slash instead, the command you're typing won't 
work properly and you may see an error messages. Enough said? 


One more thing: I assume you have a working knowledge of basic DOS  com- 
mands and directory structure. If you need more information on DOS commands 
while performing the exercises in this book, refer to your DOS manual. 


Now let's get started with WordStar. 
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WordStar Professional Release 5 is a powerful word processor with hundreds of 
editing features. WordStar comes with a built-in spelling checker and a 220,000- 
word Thesaurus, both of which function from within WordStar. 


In this chapter, I'll show you how to install WordStar and then cover its basic 
editing features. I'll also tell you how to use the thesaurus and spelling checker. 


If you've used previous versions of WordStar, you'll notice that release 5 has a 
new “pull-down” menu system. In this section, I'll show you how to use the new 
menu system. If you're an old hand and prefer the "classic" WordStar menus, you 
can arrange to use them instead. See the WordStar manual for details. 


Before you can use WordStar, you need to add some lines to your CONFIG.SYS 
file. For those of you that don't know, CONFIG.SYS is a system file in the root 
directory of your hard disk. You may or may not already have a CONFIG.SYS 
file; if you don't, we'll create one. This is a one-time setup procedure; don't 
worry if you don't understand exactly what you're doing—just follow my instruc- 
tions carefully. 


1. Be sure you're in the root directory (to get there, type CD \ <Enter>). 


2. Type the following command to display your CONFIG.SYS file: 


TYPE CONFIG.SYS <Enter> 


If you see the message, File not found, you don’t have a CONFIG.SYS 
file. Go ahead and follow the instructions in steps 3 through 6 below. 


If you see one or more technical statements on the screen, that’s your 
CONFIG.SYS file. We'll be adding a FILES= and a BUFFERS= state- 
ment to your CONFIG.SYS file. If you see either of these statements 
listed on the screen, jot them down on a piece of paper (be sure to 
include the number that follows the equals sign in each statement). 


3. Type the foiiowing line: 
COPY CONFIG.SYS + CON CONFIG.SYS <Enter> 


4. You'll see the words, CONFIG.SYS and CON (if you don’t already have 
a CONFIG.SYS file, you'll just see CON). Type the following line: 


STACKS=64,128 «Enter» 
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5. [f you already have a FILES= statement AND its number is greater than 
30, skip this step. Type: 


FILES = 30 «Enter» 


6. If you already have a BUFFERS= statement AND its number is greater 
than 30, skip this step. Type: 


BUFFERS = 30 «Enter» 


7. Press the «F6» key. You'll see the characters ^ Z. Now press the 
«Enter» key, and you'll see the message, 1 File(s) copied. 


8. You're back at the DOS prompt. Reboot your computer by simul- 
taneously holding down the «Ctrl», «Alt», and «Delete? keys. 


Installing Now that we've got the preliminaries out of the way, we need to install WordStar. 


WordStar 
1. Be sure you're in the root directory (if you're not, type CD | <Enter>). 
We're going to create a subdirectory for WordStar called WS5. Type: 


MD WS5 «Enter» 


2. To log onto the new directory, type: 


CD WS5 «Enter» 


3. Insert the disk labeled "Program" into the floppy drive, then type: 


COPY A:*.* «Enter» 


4. When the copying is finished, you'll see the DOS prompt on the screen. 
Remove the disk from the floppy drive. 


S. Repeat steps 3 and 4 for the all of the disks except for the disk(s) 
labeled *Tutors". There's a shortcut you can use to avoid having to type 
the COPY command each time. Just press the «F3» key to bring up 
the last DOS command; and once you see it's the command you want, 
press «Enter» to run it. (If it’s not correct, press «BackSpace» 
several times to erase it, and type the correct command.) Once you've 
copied the disks, store them in a safe place as backups. 


6. Now that you've copied the disks, you need to run an installation pro- 
gram to give WordStar information about your monitor and printer. 
This is a one-time setup procedure. Be sure you're in the WSS directory 
(if you're not, type CD WS5 <Enter>). Now type: 


WINSTALL WS «Enter» 
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9. At the Monitor Figure 2-1 The Main Installation Menu. 
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10. You'll see a mes- 
sage at the bottom 
of the screen asking Figure 2-2 The Monitor Selection Menu. 


if you want the 
screen to be cleared when you exit WordStar. Type Y. 


11. Now you're back at the Console Menu. If you're using a monochrome 
monitor, type X because you're finished with this menu; otherwise, skip 
to the next step. 


12. This step is for those of you using a color monitor. If you're using a 
monochrome monitor, skip this step. Now we need to tell the installation 
program to display WordStar in color. At the Console Menu, type D to 
select Video Attributes. You'll see the Video Attributes Menu. Type A 
to select Color Display Default, then press any key to continue. Type 
X to finish with this menu. You're back at the Console Menu. Type X 
to finish with this menu. 


13. You're back at the Main Installation Menu. Type B to install your 
printer. Don't press «Enter». 


14. In a few seconds, you'll be at the Printer Type Menu. You'll see one or 
more selections for different laser printers and the selection, All other 
printers. Use the up and down arrow keys to move the highlight to the 
appropriate choice, and press «Enter». 
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Now you're at the Printer Selection Menu. You'll see several printers 
listed. You need to find your printer in the list. The list of non-laser 
printers is several screens long; you can use the «Page Up» and «Page 
Down» keys to scroll through the list. Once you've found the right 
printer in the list, use the arrow keys to move the highlight to that 
printer, and press «Enter». If you don't see your printer listed, it may 
be compatible with (i.e., equivalent to) one of the printers listed; check 
the printers manual for compatibility information. If you're using a 
printer from DAK, here's what to select: 


Seikosha SP-1200AI - select Epson FX-85/185/286 

Seikosha SK-3000AI - select Epson FX-86e/286e/EX-800/1000(Eps) 
Seikosha SL-80AI - select Epson LQ-800/1000 

Blaser laser printer - select Hewlett Packard LaserJet Series II 


You’re now at the Installed Printer Menu. You need to make up a 
name for a file that will contain information about your printer. This is 
called a PDF (printer description file). Make up a name up to eight 
characters long that describes your printer. Use letters and/or numbers; 
do not use spaces. The name is up to you, but try to choose something 
descriptive. For example, if you're using a Seikosha printer you could 
use SEIKOSHA, or if you're using a Hewlett-Packard Laserjet Plus, you 
could use HPLJ. Type the name you want, then press «Enter». 


You'll be prompted to enter the drive and directory where the PDF file 
will be located. CWSS is already listed, so press «Enter» to accept it. 


You're now at the Additional Installation Menu. Press «Enter» to 
return to the Main Menu. 


Now type C to install the default printer. This step will ensure that the 
printer you just specified will be automatically installed whenever Word- 
Star comes up. 


You're now at the Default Printer Selection Menu. You'll see a list of 
printers including the printer you already specified. Find that printer in 
the list and type its letter. Then press any key to continue. 


You're back at the Main Installation Menu. You're finished with the 
installation, so type X. 


You'll see a message asking if you're through making changes. Type Y. 
You're back at the DOS prompt. You're finished installing WordStar. 


If you're using a laser printer or a printer that prints on single sheets of paper 
loaded in a cut-sheet feeder, you need to take a few extra steps to change 
WordStar’s default margin and lines-per-page settings to ensure that your docu- 


ments print correctly. You'll only have to do this once. 
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If you're not using a laser printer or a printer with a cut-sheet feeder, skip to the 
section “Using WordStar”. 


l. First be sure you're in the WSS directory (if not, type CD \WS5 
<Enter>). At the DOS prompt, type WSCHANGE WS <Enter>. 


2. You'll see the WSCHANGE main menu. Type D to select WordStar. 
3. You'll see the WordStar menu. Type A to select Page layout. 


4. You'll see the page layout menu. Type A to select Page size and mar- 
gins. 


3. You'll see the Page Sizing and Margins menu. Type A to select Page 
length. At the bottom of the screen, you'll see a message asking you to 
enter the new value. Type 10.5 «Enter». 


6. Type B to select Top margin. You'll see a message asking you to enter 
the new value. Type 1.33 «Enter». 


7. Now type X four times in a row to exit back through the menus. 


8. You'll see a message asking if you're through making changes. Type Y. 
You're back at the DOS prompt. 


Now you're ready to learn how to use WordStar Using WordStar 


To run WordStar be sure you're in the WSS directory (if you're not already there Starting Wordstar 
type CD \WS5 <Enter>). To start WordStar, type: 


WS «Enter» 


The first thing you'll see is 


WordStar's opening screen TT NIRE TINI d c BR 
(as in figure 2-3). You'll see least 5 
fron MicroPro 


the words, File, Other, and DIRECTORY of Brive C MSS. 26M free 
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BORDER. P$ 4k 


ilk 
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DIB 27k 
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for HELP and below that, a 


3 ; AISY.PRN . .PRN 1.0k PCOSTAN.PRN 7k PDF. POF 
list of the files in the WSS HLP 27k  PHONE.LST — .9k — PRCHANGE.HLP 17k 
au TAD PF ie README. THT 
: ROLODEX.LST 43k  ROLODEYA 1.5k MILER SANPBLOC, 
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Figure 2-3 WordStar's opening screen. 
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Wherever you are in the WordStar program, you can get HELP by pressing 
«F1». 


Besides typing the normal printing characters that make up your document, you'll 
be issuing commands to WordStar. You use WordStar commands to perform 
editing and file operations such as deleting a word and creating a new document. 


You issue WordStar com- 


mands by selecting items from NondStar Professional 


poi leto rdi tisnal PENING 
the pull-down menus or by [| pecu kite um TUN z hing: 

. . fron MicroPro 
typing certain keystrokes that tron a miral file 
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ere seit s file, 
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L 
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ük 


pull-down menu. At the PTI Copy a file.. 

opening screen, type F to dis- IET Ronane a f lle P 

play the File pull-down menu INN i 

(see figure 2-4). A list of op- Wn L3 LSMABLS Let 6. HIT 
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11 


. QUT THEN . 
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down menu because when 
you select File, you "pull 
down" a list of options. 





Figure 2-4 "Pulling down" the File menu. 


At the opening screen, you pull down a menu by typing the first letter of its 
heading. So for example, to pull down the Other menu, you would type O (don't 
do it now—I just want you to get the idea). Once a pull-down menu is displayed, 
there are two ways to select one of the options listed: (1) use the up and down 
arrow keys to move the highlight to the option you want, and then press the 
«Enter» key, or (2) type the key or keys listed to the right of the option you 
want. For example, notice the second option on the File pull-down menu, Open 
a document file, and the D to the right of that option. Once the File pull-down 
menu is displayed, you could select this option by moving the highlight to it and 
pressing «Enter» or by simply typing D. When a pull-down menu is displayed 
and you don't want to select any of the options listed, press the «Esc» key. Go 
ahead and press «Esc» now just to see how it works. Notice the File pull-down 
menu disappeared. 


When you're at the opening screen , you can exit WordStar by typing F to display 
the File pull-down menu, and then selecting the Exit WordStar option. Don't do 
it now; I just want you to know how to exit. 


It's time to start using WordStar, so let's create a new document. (If any of the 
pull-down menus is currently displayed, press «Esc» now to make it disappear.) 


At the opening screen, type F to display the File pull-down menu. Now select 
Open a Document File. You can select this option by either pressing the down 
arrow key once to highlight the option and then pressing the «Enter» key, or by 


simply typing D. 
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WordStar displays a window in which you are expected to type the name of the 
file. Type LEARNING <Enter>. 


You'll see a message telling you WordStar can’t find the file and asking if you 
want to create a new file. Type Y for yes. The WordStar editing screen will 
display. Notice the new pull-down menu titles: File, Edit, Go to, Window, etc. 
Below the menu titles, the cursor appears as a flashing underline in the typing 
area. This is where you'll type and edit your document. The cursor indicates the 
current typing position. 


Type the lines of text listed below. Don’t worry if you make mistakes—I’II tell 
you how to correct them. 


Learning WordStar takes some time, but it’s worth the effort.<Enter> 
<Enter> 

The more time you spend, the more you'll be able to do with Word- 
Star. «Enter? 

«Enter» 

You'll soon be churning out reams of WordStar documents. «Enter» 


If you enter a wrong letter 
while you're typing, you can 
erase it by pressing the 
«Backspace» key. This key 
moves the cursor back and 
deletes the previous charac- lou'1] saon be chumaing out reans ef Hordstar documents. 
ter. You can also erase text 
with the <Delete> key which 
deletes the character at the 
cursor. Your screen should 
now look like the one in fig- 
ure 2-5. 


[ke more time you spend, the more you'll be able te do with 
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Figure 2-5 Our sample text. 
Now that you have some text 
to work with, let’s go over some of WordStar’s simple editing features. First, 
you'll learn how to position the cursor so you can type wherever you want. You 
can use the arrow keys to move the cursor up, down, left, and right. Try it. 


You can also use "control keys" to position the cursor. To type a control key, 
you hold down the key labeled “Ctrl” at the lower-left corner of the keyboard and 
then type another character. For example, to type Control-S, press the «Ctrl» 
key and type S. On the keyboard, notice that the E, S, D, and X keys form a 
diamond pattern. Control-S moves the cursor left, Control-D moves the cursor 
right, Control-E moves the cursor up, and Control-X moves the cursor down. Now 
try moving the cursor using the control keys. Some people prefer using the con- 
trol keys for cursor movement rather than using the arrow keys. If you press an 
arrow key or one of the above control keys once, the cursor moves one position. 
If you continue to hold down the key, the cursor will keep moving. By the way, 
you've probably noticed you can only move the cursor within the characters and 
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spaces you've typed. You can’t move it beyond the last character on a line or 
beyond the last line in the file. 


Now that you know how to position the cursor, move it to the letter w in the 
word "worth" on the first line. Type the word definitely and then a space. Notice 
the word "effort" automatically *wrapped" to the next line, and the word "the" is 
flush with the right margin. WordStar automatically creates an even right margin. 
This feature is called right justification. You can disable right justification if you 
want; see the WordStar manual for details. 


Now we're going to replace the word "spend" in the second sentence with the 
word "invest". We need to move the cursor to the word "spend". You can move 
the cursor word-by-word instead of one position at a time. To move the cursor to 
the next word, hold down the «Ctrl» key and then press the right arrow. The 
cursor will jump to the next word every time you press the Control right arrow 
combination. Conversely, if you hold down the «Ctrl» key and press the left 
arrow key, the cursor will jump to the previous word. You can also use Control-F 
to jump to the next word and Control-A to jump to the previous word. Try 
moving the cursor word-by-word until it is positioned on the s in the word 
"spend". 


Now we're going to delete the word "spend". You could use the «Delete» key, 
but there's another way to delete a word. Control-T deletes the word at the cur- 
sor position. Try deleting "spend" by typing Control-T. Now that you've deleted 
"spend", type the word invest. 


Now we're going to delete an entire line. Move the cursor to the last line of text, 
and type Control-Y. Notice the line disappeared. 


WordStar also has a feature called “undo” which recovers the last deletion you 
made. Press Control-U now and see what happens. Notice that the deleted line 
reappeared. You'll find the undo feature useful if you accidentally erase text. 


We used a pull-down menu earlier. At the editing screen, you pull down a menu 
by holding down the «Alt» key and typing the first letter of the menu heading 
that appears at the top of the screen. From now on, we'll refer to this combina- 
tion of keystrokes as Alt-F, 


Alt-E, etc. Remember, once a GUMMI. f U7 CS7 5.69" Der Align RytdJust 
e s ey oem bp to===Wi ndo vlagautze ty lect hes T= 
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: i Save file, n to Opening screen a j 
any of the options listed, you Save file, exit istas AH | he able ta do with 


press the <Esc> key. Print a file. ar documents. 
Merge Mat atile.. AKPN 


Change Indies: , 
Type Alt-F to display the File Copy a file... 

Delete a file... 
pull-down menu (see figure Renane a file... 
2-6). Notice the keystrokes 
listed to the right of each of 
the options on the menu. 
Remember, these are the 
keystrokes you can use to 


select options on the menu 





0o 5 ee — 4 A D 0 — Uh x A. A. VA ~~ a 





Figure 2-6 The File menu while editing. 
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(you can also select an option by moving the highlight to it and then pressing the 
<Enter> key). On this particular menu, each of the keystrokes begins with 
“^K”, In “computerese”, the symbol “^” means the «Ctrl» key; so "^K" 
means to hold down the «Ctrl» key and type K. So, for example, you can select 
the option, Save file and exit WordStar, by typing Control-K followed by an X. 
Don't do it now; I just want you to know how to select an option by typing its 
keystrokes. At the editing screen, you can use an option's keystrokes to select 
the option whether or not the menu is displayed. Once you become familiar with 
WordStar, you may find it a convenient shortcut to select options by typing their 
keystrokes without going through the extra step of displaying pull-down menus. 


Before we go on, there are some extremely useful options on the File menu I Saving files and Exiting 
want you to know about. You'll probably want to use these options in the future. WordStar 
If the File pull-down menu isn’t already displayed, type Alt-F to display it. The 

Save File, resume editing option saves the file you’re editing and then lets you 

continue editing it. When you're editing a file, it’s a good idea to select this 

option every 20 or so minutes to save your work. This will ensure you don't lose 

much of your work in the event of a power failure. The Save File, exit WordStar 

option saves the file you’re working on and exits WordStar, putting you at the 

DOS prompt. You'll use this option when you're done with an editing session 

and you want to save your work. You can always re-edit the file and make more 

changes later. The Abandon changes option discards the changes you've made to 

the file since the last time you saved it. You can use this option if you decide you 

don't want to save the work you've just done. This option will not affect any 

previously saved version of the file. 


Now we're going to bring another document into WordStar and use it to 
demonstrate more of WordStar's features. First you should save the document 
you've been working on. Select Save file, go to opening screen from the File 
pull-down menu (you have to go to the opening screen to edit a new document). 
A message will display, telling you the file is being saved. When the opening 
screen displays, notice the file LEARNING that you just saved appears in the 
directory listing at the bottom of the screen. The files are listed in alphabetical 
order across the screen, so you shouldn't have too much trouble finding it. If you 
ever want to find a file that you don't see listed, you can type Control-Z to scroll 
forward and Control-W to scroll backward through the list. I've already told you 
how to open a document 
from the File pull-down 


à : uud LLorem Rn oU BU RU LU o DT Tm 
menu. Now Im going to Trip Marg 
teach you a shortcut method September 18 
for opening an existing file. Mat p wonderful site Londan ist We've ben here te, days and 

: have jen literally gress feon Ls — "e me 
Simply use the arrow keys to pretty exhausted, and look Baal ap oning a few sights on 
move the highlight to the file ni min e, toak a tour that began at Trafalgar Square, He 
DIARY.DOC, and press We've found the Londen unde "- to be a great ais to ze 

n around and less costly than i> a whirlwind tour 

<Enter>. The file Parliament, the Touer af Londen, Tower Bridge, and the 


ehanging of the the palace. "ur ressive were the 
Eon of Landon, - 


DIARY.DOC displays on the eroa Jewels in t 


editing screen (see figure 2- io y Title stoping he erento me a De arl fissis deporte 


7. DIARY.DOC is a long "wie nny omforfahe shoving inte Salter shi. 
file, and we'll use it to learn Es rend sta ar i, 
about some of WordStar’s 


scrolling features. Figure 2-7 Bringing up DIARY.DOC. 
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spaces you’ve typed. You can’t move it beyond the last character on a line or 





Scrolling You can use the <Page Up> and <Page Down> keys to scroll through a docu- 
ment. To scroll down to the next screen of text, press «Page Down»; to scroll 
up to the previous screen of text, press <Page Up>. Now try scrolling to the next 
screen and the previous screen. For those of you that prefer control keys, Con- 
trol-C and Control-R do the same things as <Page Down> and <Page Up>. 


To move the cursor to the end of the file, type Control-Q followed by the letter C. 
To move the cursor to the beginning of the document, type Control-Q followed by 
the letter R. Now try moving the cursor to the end and then back to the begin- 
ning of the document. You can also select these options from the Go to pull- 
down menu. You'll probably notice another menu display briefly after you type 
Control-Q. This is the Quick Menu which you can use to quickly select some of 
WordStar’s more commonly used features (for information, see the WordStar 
manual). 


By the way, you can always scroll through a document by holding down the up- or 
down-arrow keys. 


Resetting the right Now Ill show you how to 
margin reset the right margin. First — WARCING à THBS 
be sure the cursor is at the ris LIA dT Page length — — .pl 11,88" 11,00" 
beginning of the document. Cu T E nC IL 


To . 
Now, type Alt-L to display the di * i d Line spsing — ds — 11 


Layout pull-down menu, and 
select the Margins and tabs 
option. A window containing 
the current margin and tab 
settings will display. Press the 


tb 
1.30" 2.08" 2.30" 3.00" 3.30" 


iJ a 1, J 4.00" 4,58" 5.00 8 
pe LP LS à, 00^| 2, 30"| 3, 08"| 3, 50"] 4.08" 4. 50"| 5.80" 3. 
nene 


(nane) 
Press Fl for help, 
We have keia touring se much that this afterneon, we decided to 


down arrow key once to move da the shopping, Me aent te ant of te meld ua ial 
the cursor to the right margin MIA MUR Pm la ales d 


setting. Notice the current 
setting is 6.50 inches. Type 
5.0 to change the right mar- 
gin to 5 inches. Your screen 
should look like the one in figure 2-8. Now press the «F10» key to accept the 
change. 





Figure 2-8 Using the Margins and Tabs 


The ruler line just below the menu will reflect that the right margin has moved in, 
and .RM 5.00 appears at the top of the document. This is a command that tells 
WordStar to reset the right margin; it will not appear in your printed document. 
You've changed the right margin setting, but to see the change in the document, 
you'll have to reformat the document. First be sure the cursor is at the beginning 
of the document. Then type Alt-L to display the Layout menu and select Align 
rest of document. WordStar will reformat the rest of the document to a five inch 
margin and scroll to the end of the document. Now type Control-Q followed by R 
to scroll to the beginning of the document. Your screen should look like the one 
in figure 2-9. 


Inserting and typing Next, I'll discuss the difference between “insert” and “typeover” modes. If the 
over text beginning of the document is not already displayed, type Control-Q followed by R 
to return to the top of the document. Now move the cursor to the w in the word 


Page 2-10 DAK's WordStar/Grammatik/Word Finder User's Guide 


_Chapter 2: WordStar 5 





“wonderful” in the first line of 
the first paragraph. Type a b, 


C:DIRHY.DUC — Pl L1 Cl insert Align NgtJust 
———fFile——Edit——60 toi ndou===Layout ===Style=—0t he 
I 





and you'll see the letters to dd Trip Diary 

the right of the cursor move 

one position to the right. In MEM D 
insert mode, any character "unir rion nii ger regere dia 
you type is inserted at the Tais parning ua took a tour that began at Trafale 
cursor position, and the char- ecd) me ONE. Me Hee 
acters to the right shift right d ie col thon tees id re 
to accommodate the new Sine, taht iue ih Geb jd A 
character. You can tell — nae 

WordStar is in insert mode by us decided te ds a little shopping. Ue west to 
the word Insert at the top- 

pomiero Mic SeTeen. Figure 2-9 DIARY.DOC atter reformatting. 


Press the backspace key to delete the b, and then press the «Insert» key. The 
«Insert» key switches between insert mode and typeover mode. Notice the word 
Insert disappeared from the top of the screen; this means typeover mode is ac- 
tive. In typeover mode, when you type a character, it replaces the character at 
the cursor position instead of pushing it to the right. Type the letter b again, and 
you'll see it replace the w in “wonderful”. Now, type eautiful. The sentence now 
reads “What a beautiful city London is". You can switch back to insert mode by 
pressing the «Insert» key again. 


WordStar has a feature called Advanced Page Preview which lets you see on the Advanced Page 
screen what your document will look like when printed. To use Advanced Page preview 
Preview, type Alt-1. After a few seconds, the entire first page of the document 
will display in miniature. Type V to display the View pull-down menu. Select the 
Multiple pages option by typing M. You'll see both pages of the document in 
miniature. The multiple-pages display will show you up to eight pages at a time. 
You can also get a closer view of what the document will look like when printed. 
Type V to display the View menu, and then type 2 to see a 2-power, zoom-in view 
of your document. If you want, you can press «Page Down? to scroll through 
the document. Now type R to return to editing. When the "Return to Editing" 
menu displays, type O to go back to the original page you were at before you 
entered Advanced Page Preview. 
| 
Advanced Page Preview has many other useful features; for more information, 
see the WordStar manual. 


Now we'll print DIARY.DOC. Before printing a file, you must save it. Type Printing a File 
Alt-F to display the File pull-down menu, and select Save file, resume editing. 

Now type Alt-F to redisplay the File menu, and select Print a File. A window 

displays from which you can select various print options such as the number of 

copies and which pages to print. We don’t want to specify any special options, so 

simply press <F10> to accept the current options and print the entire document. 


When you edit an existing file and then save the file, WordStar will preserve the Backup Files 
old version of the file by renaming it to a backup filename. The backup filename 
is the original filename followed by “.BAK”. For example the backup file for 


macau A ep 
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LEARNING would be named LEARNING.BAK. If the original filename had an 
extension (e.g. ".DOC?), the extension will be replaced by “.BAK”. For example, 
the backup file for DIARY.DOC will be DIARY.BAK. You can't edit backup 
files, but you can use them to restore files that have been lost or erased. For 
more information, see the WordStar manual. 


Let's use WordStar's spelling 
checker to see if the docu- Fr ome EAP apap ML 
ment contains any misspelled i 
words. We want to start spell 


: in Mond: "eram" 
checking at the beginning of estions: 1 fomwamd 2 forwarder 3 forwarders 4 forwarded 
M display wore suggestions 


I ignore, check nex E enter correction i! | 
i al te personal dlotlenars C global replaoenent is off Fi fel) 
pass this tine enly 


the document, so type Con- 
trol-Q followed by R to go to 


the beginning of the docu- ones 


Septenber 18 


ment. Now type Alt-O to dis- E — city wr i We’ ve pr here 
play the Other puldow | — EXE IE Dd 
"He The Check document This worming we took a tour that began at Trafal- 
spelling option is already ar bayare, P toak the jener (heir, Wg 





highlighted; press the 
<Enter> key to select it. The l l 
Spelling Check Menu will dis- Figure 2-10 The spelling checker menu. 
play at the top of the screen 

(see figure 2-10). 


The spelling checker found the misspelled word “ferward” and is suggesting some 
corrections. At the bottom of the screen, you can see the cursor on the 
misspelled word in the document. The word we want is “forward”, so type 1 to 
select it from the Spelling Check Menu. WordStar automatically corrects the 
word in the document and goes on to find the next misspelled word, “Trafalgar”. 
The Spelling checker couldn’t find Trafalgar in its dictionary, but we know the 
word is OK. There’s a chance we’ll encounter this word again in this file or later, 
in another file. Since we know Trafalgar is correctly spelled, we can let the spell- 
ing checker know it’s a legal word by adding it to the dictionary. There’s a special 
dictionary called the personal dictionary, and you can add words to it so the spell- 
ing checker will recognize them as being correct. For example, there may be 
special words or names you frequently use, and you don’t want the spelling check- 
er to stop on them. To add “Trafalgar” to the personal dictionary, type A. The 
spelling checker adds the word to the personal dictionary and goes on to find the 
next misspelled word. If you want, you can continue spell checking the document. 
When you're done, exit the spelling checker by pressing Control-U; then press 
«Esc» to continue. 


There are other options you can select from the Spelling Checker menu; for more 
information, see the WordStar manual. 


WordStar comes with the WordFinder online thesaurus so you can easily find 
synonyms when you're working on a document. Move the cursor to the word 
“beautiful” in the first line of the first paragraph. Type Alt-O to display the Other 
pull-down menu, then select Thesaurus. 


The Thesaurus menu will display, and you'll see several synonyms for "beautiful" 
(as in figure 2-11). Use the arrow keys to move the highlight to magnificent, and 
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press <Enter>. The 
Thesaurus Menu disappears 
and the word “magnificent” 
replaces “beautiful” in your 
document. If the Thesaurus 
menu is displayed and you 
don’t want to choose any of 


NJ C:BIRNY. DOC — Fl 132 GS TW" sARSePt Align Kgtuust 
i THESAURUS NENU mmm 

Mord: "beautiful" I enter word L cross mf — Fi 
+ choose I define at oursop P prev wmd A 


Adj M, wonderful, adnirable, delightful, «eod, magnificent, 
achy, splendid, ternifie 

mi alluriag, Mud UN hreath taking, Imi oute, fai 

jr ê, los, gorgeous, lovely, lusefous, magniffoent, shapely, 


a a a a a a 


Trip Diary 


the words listed, you can bod. is 
iit A e E uem. gin rien We've heen here 


press the «Esc» key to exit 
the thesaurus. Don’t press ý exhausted, and look 


š eae u mM à ata stants &n our ow. 
«Esc» now; I just want you 
to know about it. X DM p p mu diui n 





Figure 2-11 The Thesaurus menu. 

You can also use the 

Thesaurus to look up synonyms for words before you use them. Let's look up 
synonyms for the word "big". Type Alt-O to display the Other pull-down menu, 
then select Thesaurus. At the Thesaurus Menu, type I to select the enter word 
option. Now type big «Enter». You'll see several synonyms for "big". Notice 
on some of the lines, the first entry is boldfaced. The boldfaced words give the 
"sense of meaning" for the words that follow. Also notice the down arrow in the 
lower-left corner of the window. This indicates that there are more entries below. 
You can use the «Page Down» key or the down arrow key to scroll to the other 
entries. Press the «Page Down» key now to display the remaining entries. Now 
notice the up arrow indicating there are more entries above. You can use the 


«Page Up» key or the up arrow key to display the previous entries; try it. Now 
press Control-U or «Esc» to exit the Thesaurus. 


There are other options you can select from the Thesaurus menu; for more infor- 
mation, see the WordStar manual. 


Here's a quick summary of the kinds of options you can select from the various  WordStar's 
pull-down menus at the editing screen. You may want to pull-down each menu as Pull-Down Menus 
you read about it to get a better idea of the available options. If you want infor- 

mation on any of the options, see the WordStar manual. 


File Menu 

From the File menu, you can save the file you're editing or abandon the changes 
you've made. You can also print a file, change the work disk directory or drive, 
or copy, rename, or delete a file on disk. 


Edit Menu 


From the Edit pull-down menu, you can delete text or undo the previous dele- 
tion. You can also perform block operations. A block is a span of text that you 
mark so you can perform an operation on it. For example, you may want to 
mark a block of text and copy or move it somewhere else in the document. 


Go to Menu 


From the “Go to" menu, you can find occurrences of a particular word or phrase. 
You can also have WordStar find occurrences of a word or phrase and replace 
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them with another word or phrase. You can also move the cursor to specific 
locations in the file or on the screen. 


Window Menu 


From the Window pull-down menu, you can select options that pertain to editing 
more than one file at a time. You can split the screen into two windows and edit 
a different file in each window. You can also copy or move blocks of text be- 
tween windows. 


Layout Menu 

From the Layout pull-down menu, you can select options that control the way a 
document looks. You can set margins and tabs, reformat text to conform with 
current margin settings, and release margins so you can type outside them. You 
can also specify single- or double-spacing, page breaks, paragraph numbering, 
headers, footers, and an even or ragged right margin. You can also see what your 
printed document will look like by selecting Advanced Page Preview. 


Style Menu 

From the style pull-down menu, you can select options that control text style. 
You can underline text, make it bold or italic, and specify fonts, subscripts, super- 
scripts or strikeouts. 


Other Menu 

From the Other pull-down menu, you can check spelling, use the online 
Thesaurus, run a DOS command, perform calculations, specify footnotes and 
endnotes, and create index and table-of-contents entries. You can also create or 
use shorthand macros which are special customized keystrokes that perform edit- 
ing tasks. 


If you want, you can exit WordStar now. To save the file you’re editing and exit 
WordStar, type Alt-F to display the File menu and select Save file, exit WordStar. 


In this chapter, you’ve learned WordStar’s basic features. There’s a lot more to 
WordStar than we've covered here. You can get some practice and learn more 
by going through the online tutorial. If you want to use the online tutorial, you'll 
need the Tutor 1 and Tutor 2 diskettes. Insert the Tutor 1 diskette into the 
floppy drive, and type A:INSTALL <Enter>. Then follow the onscreen instruc- 
tions. You can also learn more by just creating documents and experimenting 
with WordStar’s features. Keep the WordStar manual at your side for help when 
you need it. Remember, you can get online HELP anytime by pressing the <F1> 
key. 
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Grammatik III reads your letters, memos, reports, novels, etc., and finds punctua- 
tion errors, questionable usage of words, and analyzes readability. In other words, 
Grammatik III will check your grammar, punctuation, and word usage. 


Grammatik III will find errors in your WordStar 5 files and give you the chance to 
correct them. In this chapter, Ill show you how to set the program up, and get it 
running, but please read the Grammatik III manual—it will give you a much bet- 
ter idea of how to use the program. I decided to discuss Grammatik after Word- 
Star because it will be easier to learn and use the program if you have already 
worked with WordStar. If you haven't already gone through the exercises in the 
WordStar chapter, I strongly suggest that you go back and complete that chapter 
before attempting to learn Grammatik III. 


To install Grammatik III, perform the following steps: 


1. Be sure you're in the root directory (if not, type CD \ «Enter». If your 
computer uses 5.25" floppies, insert the Grammatik III disk #1 into the 
floppy drive (if your computer uses 3.5" disks, insert the 3.5" Grammatik 
disk). Make the floppy drive the current drive by typing A: «Enter». 


2. You'll see the A DOS prompt. To install Grammatik III, type: 
INSTALL «Enter» 


3. You'll see some messages about installing Grammatik. Press any key to 
continue. 


4. You'll be asked what drive you want to install Grammatik III on. Type 
C. 


5. You'll see a message asking if you want to use the directory, C:\GMK3. 
Type Y. 


6. A bunch of files will be installed on your hard disk. This will take a few 
minutes. 


If you're installing Grammatik from 5 & 1/4 floppy diskettes, you'll even- 
tually see a message telling you to insert Grammatik disk #2. Put disk 
#2 into the floppy drive, and press any key to continue the installation. 
Some more files will be installed. 


7. After all the files have been installed, you'll see some messages about 
this version of Grammatik III. Press Q to go on. | 
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locations in the file or on the screen. 
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8. You'll see a message telling you you'll have to give some information 
about your word processor. Press any key to continue. 


9. You'll see a list of word processors. Press the down arrow key several 
times until you see WordStar Versions 3.3 - 5.5 (or whatever word 
processor you're using). Use the arrow keys to highlight that selection, 


then press <Enter>. 


10. You'll see a message asking if you want to see some additional informa- 
tion about your word processor. I suggest you type N—the information 
is rather technical and probably won't mean much to you right now. If 
you want to see the information, type Y, and once you've read it, press 
any key to continue. 


11. You'll see a message telling you to press any key to continue the instal- 
lation. Go ahead and press any key. 


You'll see some more messages about Grammatik III followed by the 
DOS prompt. The installation is now complete, so remove the diskette 
from the floppy drive, and store it in a safe place as a backup. The 
installation program put the Grammatik III program and its associated 
files in a new directory called GMK3 on your hard disk. Now let's learn 
how to use Grammatik III. 


Running To run Grammatik III, you should be in the GMK3 directory; if you're not al- 
Grammatik III ready there, type CD \GMK3 «Enter» (remember to use a backslash, not a 
regular slash) To start Grammatik III, type: 


GMK3 «Enter» 


Using pull-down menus — vow] see Grammatik III's ee 
. d Grannatik III — Version 1.18 
main screen as shown in fig- Copyright Cc) 1988,1989 - Reference Softuare International 
ure 3-1. Notice there are 
pull-down menu titles at the 
top of the screen similar to 


Standard Configuration Options 


Input file: <not specified> 


those we Saw in WordStar. Output file: <Use original nane, create .GBU back up» 
To pull down Grammatik Word Processor: WordStar Versions 3.3 te 5.5 
III's menus, you hold down Grammatik III iz nou ready for your command... 


the «Alt» key and type the Alt-B - Begin full check Alt-M - Mark only check  Alt-R - Read only check 
first letter of the menu's title. 
Go ahead and type Alt-F to 
pull down the File menu. 





Figure 3-1 Grammatik III’s main screen. 


Selecting a file to check You'll see the file menu (as 
in figure 3-2). To select an item from the menu, you use the up and down arrow 
keys to highlight the item you want, and then press «Enter». The Set file name 
option is already highlighted; press «Enter» to select it. We're choosing this op- 
tion to tell Grammatik III the name of the file we want to check. 
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Note: When a pull- 
down menu is dis- 
played and you 


File Checking Options Phrases Utilities 


9 Out. LIA ^FZ tik III Versi 1.18 
pu e nane ahna = eseion i. 
don t want to About Grammatik III 88,1989 - Reference Softuare Intsrnational 
select any of the oure ait-0 
: : ndard Configurmtion Optionz 
items listed, press 


«Esc». 


Input file: <not specified» 


Output file: <Use original nase, create .GBU back up? 
Word Processor: WordStar Versions 3.3 to 5.5 


After a few seconds, you'll 
see a window listing several 
files, and you'll be prompted 
to enter the name of the file 
to check. We're going to 
use the infamous file, Figure 3-2 Pulling down the File menu. 
DIARY.DOC, that we 

worked on in the WordStar 

section. We first need to tell Grammatik III where to look for the file (remem- 
ber, it’s in the WSS directory). Press the up arrow key once to move the highlight 
to PARENT DIRECTORY, and press «Enter». You'll see a list of the files and 
directories in the root directory. Use the up and down arrow keys to move the 
highlight to \WS5, and press «Enter». You'll see a list of the files in the WS5 
directory. Use the down arrow key to scroll through the list until DIARY.DOC is 
highlighted, then press «Enter». 


Grammatik III is nou ready for your command... 


Alt-B — Begin full check Alt-M - Mark only check Alt-R - Read only check 





The opening screen will now redisplay with C:\WS5\DIARY.DOC listed as the 
“Input File". The input file is the file you want Grammatik III to check. 


Note: When you check a file with Grammatik III, you'll be given the 
opportunity to make corrections in the file. Before you make any cor- 
rections, Grammatik III will automatically create a backup version of the 
file so you'll have a copy of the original, uncorrected file in case you 
ever want it. The backup version will be the original file's name fol- 
lowed by the extension, GBU (Grammatik back up). For example, the 
backup version of the file we're going to check will be called 
DIARY.GBU. 


To start the checking Checking a file with 
process, press Alt-B (i.e., Marking Options Phrases Quit Grammatik Ill 
hold down the <Alt> key | | 
and — B). You'll soon Uhat a beautiful city London ist We've been here < 

see two windows (as in fig- tue days and have been literally running from one * 

ure 3-3). The upper window 

shows you text from the _ 

document with an “error” | Chook:  1storatiy 

highlighted, and the lower STEP ty ptm oaae 

window tells you what | Advice: This means uord for uord, not actually. 

Grammatik III thinks is — | 
wrong. The reason that I ake ' topo 
put quotes around the word 
error is that Grammatik III 
uses its own internal rule Figure 3-3 Grammatik Ill has found an "error". 


system for finding mistakes 


4 
Septenber 184 
4 
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or questionable usage, and as we all know, there are exceptions to every rule in 
the English language. The errors Grammatik III finds may in some cases not be 
errors at all—that’s why you decide which “errors” to correct. 


The first error Grammatik III found is displayed in the upper window (see figure 
3-3). Grammatik III is telling you that the word "literally" may be used incorrect- 
ly in this case. 


Notice there are some function keys listed at the bottom of the screen (remem- 
ber, function keys are at the top of the keyboard and are labeled F1, F2, F3, etc.). 
You'll use the listed function keys to “deal with" the errors Grammatik III finds. 
Here's what the function keys do: 


«F10» - Next problem 
Ignores the error and goes on to find the next one. 


«F9» - Edit problem 
Moves the cursor to the top window so you can correct the error. 


«F8» - Mark problem 


Marks the error so you can later find it when you edit the file with your word 
processor. Grammatik III marks errors by inserting a number sign (#) before the 
error. 


<F6> - Ignore error type from now on 


Ignores errors of the same type as the one currently displayed, for the remainder 
of the session. 


<F5> - Ignore phrase from now on 
If the error was a phrase that Grammatik III thinks was poorly used and you 
think it’s OK, <F5> tells Grammatik III not to stop on that phrase anymore. 


Let’s go ahead and get rid of the word “literally” (I think the sentence reads 
better without it). Press <F9> to edit the text. The cursor will appear to the left 
of the word literally in the upper window. Press the <Delete> key several times 
to delete the word. Notice the message at the bottom of the screen. It tells you 
what you can do at this point. 


F10 - Exit edit, go to the next problem 


<F10> will leave any changes you’ve made intact and go on to find the next 
error. 


Esc 


«Esc» will leave any changes you've made intact but won't go on to find the next 
problem. 
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Go ahead and press <F10> to find the next error. Grammatik IIT now highlights 
the word, “pretty”, and tells you it’s vague when used as an adverb. Go ahead 
and press <F9> to edit the problem and use the <Delete> key to get rid of 
“pretty”. Now type the word, extremely, in its place and press <F10> to go on to 
the next problem. 


Now Grammatik III is telling us that the phrase, “Most impressive” may be poorly 
used. Let’s say we want to decide about this phrase later, so instead of changing 
it, we'll mark it. Press «F8» to mark the problem. Later you can go back and 
edit DIARY.DOC in WordStar and you'll see a number sign (#) in front of the 
problem phrase. Then you can change the phrase or just delete the number sign. 


Go ahead and continue checking this document and observe the different types of 
errors that Grammatik III finds. When you’re done, pull down the Quit menu by 
typing Alt-Q. Then press «Enter» to select the Quit, no more marking option. 
This will save your file with the changes you've just made. Then you'll see a 
screen that gives you statistics about the document you just checked. For infor- 
mation on these statistics, see the Grammatik III manual. 


You can check another document by pressing Alt-C or exit Grammatik III by 
pressing Alt-Q. Go ahead and type Alt-Q to quit Grammatik III. 


One other point: When you use Grammatik III to make changes to a document, 
the formatting of the document may change (i.e., the right margin may be messed 
up). You should load the document into WordStar and reformat it using Con- 
trol-QU (see the WordStar chapter under the heading, "Resetting the right mar- 
gin"). By the way, you should not use Grammatik III to edit WordStar formatting 
commands such as index entries. 


You can press <F1> to get online HELP anytime while you’re using Grammatik 
III. 


I've given you a very brief introduction to Grammatik III. If you want to learn 
more, I suggest you go through the online tutorial. To run the tutorial program, 
first be sure you're in the GMK3 directory. At the DOS prompt type DEMO 
«Enter». When you see Grammatik III's opening screen, type Alt-B to begin. If 
you need more information about Grammatik III, press «F1» for online HELP 
or see the Grammatik III manual. I'm sure that if you take the time to use Gram- 
matik III, your writing will improve. 
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Word Finder is an electronic thesaurus that works with more than 20 different 
word processors, utility programs, or directly from DOS. Word Finder helps you 
find synonyms for words in your document. Just put the cursor on any word, 
press Word Finder's command key, and you'll see a pop-up window displaying a 
list of synonyms for that word. If you want to replace the word in your document 
with one of the synonyms, you just move the cursor to the synonym and press 
<Enter>. The new word instantly replaces the old word in the document, retain- 
ing the exact capitalization and punctuation. To find synonyms, Word Finder uses 
an internal file containing over 220,000 synonyms. 


WordStar 5 and 5.5 come with a version of Word Finder built in. If you’re using 
one of these word processors, you can access the built-in Word Finder by select- 
ing Thesaurus from the Other pull-down menu. The Word Finder covered in this 
chapter is somewhat different than the built-in Word Finder. The internal 
synonym files are the same but many people prefer the way the non-WordStar 
version works. If you have about 600K of free space you can spare on your hard 
disk, I suggest you install Word Finder and decide for yourself which version you 
like better. 


Note: To run Word Finder, you'll need at least 30K of RAM (random- 
access memory) beyond the requirements of your word processor. 


To install Word Finder on your hard disk, perform the following steps: 


1. First we'll make a directory on your hard disk for Word Finder. At the 
DOS prompt, type MD WORDFIND «Enter». 


2. Make WORDFIND the current directory by typing CD WORDFIND 
«Enter». 


3. Now we'll copy Word Finder's files to the hard disk. Put either one of 
the two Word Finder diskettes into drive A, and type COPY A:*.* 
«Enter». 


Once the files have been copied, insert the other Word Finder disk into 
drive A, and type COPY A:*.* «Enter». 


4. After a few seconds, you'll see the DOS prompt again. Now you need 
to run Word Finder's installation program. Type WFINSTAL «Enter». 


5. You'll see the installation program's opening screen. Press any key to 
continue. 
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There will be two more screens of information. Read each screen, then 
press any key to continue. 


Next you'll see a screen where you'll be asked to enter your name and 
address. Go ahead and enter the requested information. When you're 
done, you'll be asked if the information is correct. If so, type Y. If not, 


type N and you can try again. 


Now you'll see a list of word processors. Find your word processor in 
the list and use the arrow keys to highlight it, then press «Enter». If 
you're using WordStar 5 or 5.5, choose WordStar. 


Now you'll see the 
screen shown in ; WORD FINDER fron Microlytics, Inc. 
n 4.8 


Installation Progra 
figur e 4-1. WORD FIMDER is installed for UordStar 


The connand are:  Ctrl1-F6 
The synonyn file is expected on drive C: 
in directory: uf 


Use the down 
arrow key to high- ee ee 
light the selection, Change Deive/Directery of Sysony File 


Change Drive 





Point te your choice and press ENTER 


Directory of (Or press Esc to exit without saving) 
Synonym File, and 
press <Enter>. 





You'll see a new 
screen containing 
some information 
about synonym 
files and a message asking you to enter the new drive. Type C <Enter>. 


Figure 4-1 Word Finder’s installation menu. 


You'll see a message asking you to enter the new path. Type 
\WORDFIND <Enter>. 


You'll see a message asking if the path you typed is OK. Type Y. 


You'll see a screen containing information about overriding the drive 
and directory you just specified. Press any key to continue. 


Now you're back at the menu you saw earlier. Use the down arrow key 
to highlight the selection, Save Changes and Exit Program, then press 
<Enter>. 


Note: If you ever want to make any of the changes listed on the menu, 
you can run WFINSTAL again (see step 4, above). 


You'll see a screen listing your name and address and some information 
about starting Word Finder. Press any key to continue. 
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11. You’re back at the DOS prompt. Remove the diskette from the floppy 
drive and store both Word Finder diskettes in a safe place as backups. 
You're done installing Word Finder. 


Now we're ready to learn how to use Word Finder. Using Word Finder 


1. To use Word Finder, you need to load it into memory before you start 
your word processor. If you're using the graphics version of Microsoft 
Word or Framework as your word processor, type \WORDFIND\WFG 
«Enter». If you're using any other word processor, type: 
WORDFINDWE «Enter? 


You'll see a screen listing information about Word Finder, and below it, 
the DOS prompt. In the middle of the screen, you'll see a line that says, 
Command keys are, followed by some key names. Make a note of the 
command keys listed—you'll use them to activate Word Finder. If 
you're using Word Finder with WordStar, the command key is Ctrl-F6. 


Note: Word Finder is a memory-resident program—once you load it into 
memory, it sits in the background, waiting for you to call it into action 
with its command key. Don't worry if you don't understand—you'll see 
what I'm talking about in a minute. 


2. Now start your word processor as usual. (If you're using WordStar 5, 
type CD WS5 «Enter» to go to WordStar’s directory, then type WS 
«Enter» to start WordStar.) 


3. We're going to create a new document consisting of a single word, 
*good". Go ahead and create a new document in the normal manner 
for whatever word processor you're using (with some word processors, 
you can just start typing). If you're using WordStar, type FS at the 
opening screen to "speed write" a document. Once you're at your word 
processor's editing screen, type good. 


4. Now move the cursor anywhere on the word “good”. If you're using 
Microsoft Word with a graphics card or Framework with a graphics card, 
put the cursor on the space directly following the word. Now type the 
command key combination you wrote down in step 1, above. If you're 
using WordStar, Word Finder's command key is Ctrl-F6. That means to 
hold down the <Ctrl> key and press the «F6» key. 


Word Finder's pop-up window will appear. Your screen should look 
similar to the one in figure 4-2. Word Finder is showing you synonyms 
for the word good. Notice that there's a list of synonyms for both the 
noun and the adjective, “good”. There's a message in the upper-right 
corner of the window telling you that you can press the «Page Down» 
key to see more entries; try it. When you page down, the message will 
tell you that you can use both «Page Down»? and «Page Up» to see 
more entries. Notice that the synonyms are grouped by their shade of 
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synonyms Find tie: point RTN: replace ESC: exit Ctrl-F6 :look up 
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in the list of Figure 4-2 Word Finder's pop-up window. 


synonyms and use 

the arrow keys to 

highlight it. Now press «Enter». The Word Finder window disap- 
peared and the word, "great", now appears in your document. 


Now press Word Finder's command key again. Word Finder is now 
showing you synonyms for "great". One of the synonyms listed is 
"prominent". Suppose you like the word, “prominent”, and you want 
look up its synonyms. Use the arrow keys to highlight prominent. Now 
look at the lower-right corner of Word Finder's window, and you'll see a 
command key listed, followed by the words, look up (it's probably the 
same as Word Finder's normal command key). Press the keys listed and 
Word Finder will show you synonyms for "prominent". Now if you 
wanted, you could look up synonyms for “prominent’s” synonyms, and so 
on. This is one of Word Finder's most useful features—the ability to 
look up synonyms for synonyms. You won't find this feature in 
WordStar’s built-in Thesaurus. If you wanted, you could replace the 
word in your document with any of the words in the synonym list, but 
for now, don't do it; I want to show you something else. 


Notice at the lower-right corner of the screen, Word Finder is telling 
you that you can press CTL-PGUP to go back to the last word. Hold 
down the «Ctrl» key and press «Page Up», and you'll be back at the 
synonym list for the word "great". 


Suppose you decide not to replace the word in your document. Just 
press «Esc» to leave Word Finder without taking any action. 


I've given you a brief tour of Word Finder. As you can see, it's extremely easy to 
use. I suggest you explore it more on your own. Word Finder is a great writing 
tool, and if you get into the habit of using it, I think you'll notice an improvement 
in your writing. 


If you're using WordStar, you can use the Thesaurus on the pull down menu (see 
the section, "Using the Thesaurus" in Chapter 2) or the Word Finder pop-up 
program we just learned. The Word Finder we just learned is faster than 
WordStar’s built-in version and it also has the advantage of letting you find 


DAK's WordStar/Grammatik/Word Finder User's Guide 


Chapter 4: Word Finder 


synonyms of synonyms. WordStar’s built-in thesaurus has the advantage of let- 
ting you look up words’ definitions. Experiment with both Word Finders and see 
which you like better. You may even want to use both. 


If you want, you can exit your word processor now. 


Important: There are some special instructions for different word proces- 
sors in the Word Finder manual. Please take a look at pages 30-35 of 
the manual to see if any of these instructions apply to you. 


You can use Word Finder from other programs or directly from the DOS prompt. Using Word 

Just press its command key. If another program uses the same key sequence for Finder from Other 
any of its functions, you'll have to change Word Finder's command key to be able Programs 

to use Word Finder with that program. See the Word Finder manual for further 

information. 


Once you type \WORDFIND\WF at the DOS prompt, Word Finder will lay dor- Removing Word 
mant in your computer’s memory, waiting to be called up with the command key. Finder from 
Word Finder will remain in memory until you turn off or reboot your computer. Memory 

Word Finder uses about 30K of memory, and occasionally, you may want to 

remove it from memory to make room for some other program that requires a lot 

of memory. One sure fire way of removing Word Finder from memory is to 

reboot your computer. 


There’s another way to remove Word Finder from memory: with the synonym 
window open, type Ctrl-End followed by Ctrl-Home. Before you do this, be sure 
to save your document. Removing Word Finder this way will exit any program 
you're in, without saving the current file. You'll see a message telling you to type 
Y to remove Word Finder. If you're sure you want to do it, type Y. Otherwise, 
press any other key. | 


Tip: Here's a safe way to remove Word Finder from memory: Save your 
file and exit the program. Once you're at the DOS prompt, type Word 
Finder's command key. When you see the synonym window, type Ctrl- 
End followed by Ctrl-Home. Then type Y when you're see the message 
asking if you really want to remove Word Finder. 


Once you've removed Word Finder from memory, you can always get it back by 
typing WORDFINDWEF «Enter». 


Congratulations—you' ve learned how to use three great writing tools: WordStar Conclusion 
5, Grammatik III, and Word Finder. I suggest you experiment with these 

programs on your own and consult their respective manuals if you have any ques- 

tions. I’m sure that if you use these programs regularly , you'll notice a 

measurable improvement in your writing. Good luck! 
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